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THE ELMA PHILANTHROPIES SERVICES (U.S.) INC.  
 

 
Position:  Regional Director, East Africa  
To be based in:  Dar es Salaam, Tanzania 
Application deadline:  7 September 2009 
Application Requirements: Cover letter, CV, three references to RDRecruit@gmail.com   
  
 
Organization 
The ELMA Philanthropies Services (U.S.) Inc. develops program strategies, identifies and explores 
grantmaking possibilities, monitors grant performance, and establishes philanthropic relationships for the 
ELMA Group of Foundations. The main foundation is The ELMA Foundation, whose mission is to improve 
the life prospects of African children and youth and the families and communities that care for them, through 
support of sustainable efforts that build African capacity to relieve poverty, advance education, and promote 
health. The ELMA Foundation focuses on education, health, and economic opportunities for youth. It is 
currently active in nine countries in Africa and is already among the leading grantmakers active on the 
continent.  The ELMA Philanthropies presently has offices in New York City, USA, and Cape Town, South 
Africa. 
 
The ELMA Philanthropies plans to establish an office in Dar es Salaam, Tanzania to serve as the base of its 
operations in East Africa and seeks a highly experienced professional to act as head of that office, with the 
title of Regional Director.  
 
Programming 
 
The ELMA Foundation focuses programming in these areas: 
  
1. Education - targets quality primary and secondary schools, which includes strengthening promising 

schools and providing learner support; also focuses on teacher training and development;   
 
2. Health - includes the care and treatment of the top five causes of death of children in Africa (malaria, 

pneumonia, diarrhea, perinatal conditions and HIV/AIDS); also focuses on health systems 
strengthening which includes human resources for health and prevention of mother to child 
transmission of HIV; 

 
3. Synergies – presently spans both the education and health areas, supporting early childhood 

development to prepare young children with basic skills and give them the capacity needed to begin 
primary school; and 

 
4. Economic opportunities for youth – now in a pilot phase in Namibia and South Africa, focuses on 

vocational training in fields where there are jobs for youth in their teens and early twenties. 
  
The ELMA Foundation’s work across all program areas builds on three fundamental ideas: 1) African 
capacity-building — preferentially supporting African or Africa-based organizations and individuals 
whenever feasible, contributing to the establishment of lasting institutions, and strengthening Africa’s ability 
to find local solutions to resolve its problems; 2) Synergy — providing support that embraces the child or 
youth in a holistic fashion; and 3) Inclusiveness — promoting opportunity for disadvantaged children and 
adolescents, with close attention to valuing girls and young women.   
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The ELMA Foundation pursues heightened due diligence in grant sourcing and grant monitoring. 
Prospective grantees are expected to have clear measurements of success of their program outputs and 
outcomes. In this regard, ELMA monitors grants proactively, under the leadership of a senior director of 
monitoring and evaluation. By deepening its funder engagement, ELMA aims to provide vulnerable African 
children and youth with a decent education, improved health care, and a route out of poverty though support 
of programs that are transformative, sustainable and scalable.  
  
The ELMA Foundation is currently active in nine countries in southern Africa (Angola, Lesotho, Malawi, 
Mozambique, Namibia, South Africa, Swaziland, Zambia, and Zimbabwe). The mandate is ultimately to 
expand continent-wide.  
 
For more information, please visit www.elmaphilanthropies.org. 
 
 
Position Description 
As The ELMA Foundation expands it grantmaking focus to include East Africa, The ELMA Philanthropies 
is seeking a Regional Director to lead a regional office. Reporting to the President of The ELMA 
Philanthropies in New York, the Regional Director will be responsible for establishing the regional office, 
creating sound financial and management systems, developing and executing an outcomes-oriented program 
strategy for East Africa, and leading the organization’s operations in the region. Initially, the East Africa 
regional office will focus on Tanzania, with plans to add Rwanda, Kenya, and other countries. The Regional 
Director will be expected to establish and administer a small office; take the lead in defining program 
directions; promote The ELMA Foundation in the region; and actively develop constructive relationships 
with local and international funders, government entities, non-profit organizations, and other stakeholders 
aligned with ELMA’s mission and values. 
 
This is a compelling opportunity for a seasoned professional to advance ELMA’s objectives and deepen its 
impact on the lives of African children and youth. The ideal candidate will have a keen and practical 
understanding of the Tanzanian and broader regional environment and demonstrable experience in 
grantmaking. He/she will possess the energy, charisma, and initiative to implement visions and achieve 
results quickly.  
 
 
Priority Responsibilities 
The following duties and responsibilities will be undertaken in the first 12 months: 
 
 Secure the legal status of the organization pursuant to Tanzanian laws; identify and secure the rental of 

office space in Dar es Salaam. 
 
 Establish effective and efficient financial, administrative, and management systems, including grants 

management, budgeting and accounting, and the office’s tax and legal affairs. 
 
 Hire a small, strong team, including a program manager and administrative/financial officer. 

 
 Design – in close collaboration with ELMA colleagues in New York and Cape Town and in keeping 

with ELMA’s program guidelines – an impact-oriented strategic plan for building a robust grant portfolio 
in East Africa.  

 
 Strengthen and broaden ELMA’s relationships with actors in the region who are devoted to children and 

youth causes, including nonprofit organizations, civil society institutions, businesses, indigenous donors, 
multi-lateral donors, and public sector offices. 
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Ongoing Responsibilities 
 
Programming 
 
 Expand and maintain a robust grant portfolio; identify and assess potential grantee programs that are 

high performing, with an eye toward sustainability, scalability, and transformative impact. 
 
 Solicit grant proposals that further ELMA’s mission and prepare written grant recommendations with 

accompanying budgets for review by ELMA’s Board of Directors. 
 
 Monitor program and grant effectiveness proactively, in close collaboration with the Director of 

Monitoring and Evaluation (based in New York).  
 
 Manage and oversee with diligence and precision all aspects of grants administration for the region, 

including timely receipt and approval of grant reports.  
 
 Assist in the capacity-building of grantees with targeted funds for training in financial management, 

fundraising, and additional areas that increase grantee efficiency, impact, and scale. 
 
 Serve as ELMA’s liaison, advocate, and spokesperson in East Africa. 

 
 Represent the East Africa regional program before The ELMA Philanthropies’ Board of Directors, 

cultivating their trust and confidence. 
 
 Advance The ELMA Foundation’s programming through close collaboration with program colleagues in 

New York and South Africa.  
 
Management and Administration  
 
 Closely monitor the office’s financial, administrative, and management systems to ensure the program’s 

fiscal well-being and ELMA’s standards of quality. 
 
 Supervise and evaluate staff. 

 
 
Required Qualifications 
 
 Legal permission to work in Tanzania. 

 
 Extensive experience in leadership positions, including a minimum of five years in a senior management 

role, with proven strategic planning, fiscal management, organizational development, staff hiring and 
management, and problem-solving skills. 

 
 Deep knowledge of the Tanzanian and East African contexts, with a familiarity of and access to the key 

actors in the field. 
 
 Significant experience in a grantmaking institution, including a minimum of five years in grantmaking 

for programs. 
 
 Advanced degree in education, health or other relevant field. 
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 Superior communication, negotiation, and interpersonal skills that build coalitions and consensus, inspire 
trust, and motivate others; ability to handle diverse audiences and perspectives with professionalism. 

 
 Outstanding judgment; astute political sense; sound knowledge of business practices; incisive ability to 

find and assess quality programs. 
 
 Excellent writing, analytical, and presentation skills in English. 

 
 Ability to travel regionally and internationally as needed. 

 
 Commitment to the mission, values, and philosophy of The ELMA Foundation.  

 
 
Preferred Qualifications 
 
 MBA and/or management-level experience in the private sector. 

 
 Experience in one or more of ELMA’s fields of work (health and education as they relate to children and 

youth, and economic opportunities for youth).  
 
 Experience with a start-up operation.  

 
 Fluency in French.   

 
 
Personal Characteristics 
 
 Unwavering integrity; a staunch commitment to quality and excellence.  

 
 Entrepreneurial drive; outcomes-oriented vision and execution; a proactive self-starter and team-player 

with a track record of high performance, productivity, and transforming ideas into action.  
 
 Inventiveness, imagination, and creativity in problem-solving and meeting objectives.  

 
 Inspiring leadership and managerial qualities, with a balance of sensitivity and firm decisiveness. 

 
 Ability to manage and maintain confidential information. 

 
 Comfort and ability to thrive in a fast-paced environment; flexibility and adaptability to rapid 

organizational change and growth.  
 
 
Salary and Benefits 
Salary commensurate with experience. 
 
 
How to Apply 
Candidates of all backgrounds are encouraged to apply for this position. 
 
To apply, please submit a cover letter, your curriculum vitae, and the names and contact information of three 
professional references by 7 September 2009 to RDRecruit@gmail.com.  In your cover letter, please 
indicate how you learned about this position opening.  No phone calls, please.  


